
Clerical Assistant 
Location: Walhalla, SC  

Job Order Number: 602849 

 Must have a HSD/GED - some college is 

preferred. Legal experience is preferred.  

 Must have a minimum of 5 years of 

clerical/office experience.  

 The position will be full time for candidates 

who do have legal experience (litigation). 

Position will be part time (30 hrs. /wk.) for 

candidates with no legal experience.  

 Primary duties include answering phones, 

running errands, working the front desk, 

typing letters, and various other 

administrative tasks.  

Quality Control Inspector 
Location: Easley, SC  

Job Order Number: 602855 
 Must have a HSD/GED, valid driver's 

license, excellent knowledge of blueprints, 

and a minimum of 5 years of machine shop 

related experience in Quality 

Control/inspection.  

 Machinist experience is a plus.  

 ISO-9001 experience preferred.  

 Lead/Supervisory experience is a plus.  

  Employer will conduct a drug screen, 

background check, and reference check.  

 Will perform inspection and quality control 

procedures with regard to customer product 

received, purchased material, in-process 

material, and finished products to assure that 

quality control standards are achieved and in 

compliance with engineering drawings and 

company specifications 

 

Shop Helper (Metal Fabrication) 
Location: Pelzer, SC  

Job Order Number: 602490 

  

 Position is full time and will be during day 

shift hours.  

 A HSD/GED is required as well as at least 

1 year of experience in a metal fabrication 

shop.  

 Forklift experience preferred. 

  Must be able to read a tape measure and 

have transportation to and from work.  

 This job involves manual labor (lifting 75 

pounds) and will require a candidate to 

follow directions, show up on time, and to 

work their required hours each day.  

 Duties include grinding welds and 

preparing products for shipping, 

loading/unloading trucks, and securing 

out-going loads.  

 Employer will conduct a drug screen and 

background check. 

 

Landscape Specialist 
Location: Clemson, SC   

Job Order Number: 602845 

 A high school diploma and grounds keeping 

experience directly related to the area of 

employment is required. 

 A valid driver's license and good driving 

record is required. 

 Three years' experience in grounds 

maintenance, landscaping, horticulture, or 

related work is preferred. 

 Under general supervision, will perform 

landscape maintenance tasks requiring 

moderately advanced skills and knowledge 

in a variety of disciplines including 

landscape, irrigation, ornamentals, and turf 

grass. Assist with supervision as needed. 

 Will operate all types of landscape and 

heavy equipment for grounds maintenance 

and improvement.  

 Will identify insect and disease problems on 

all types of plant material and take 

corrective action. Mix and apply unrestricted 

use herbicides, fungicides, and insecticides 

to turf, shrubs, and trees. 

 Will train employees in safe, efficient use of 

landscape and heavy equipment. Conduct 

safety training. Monitor crew in the field for 

safe work practices. Supervise routine 

maintenance functions. 

 
 

 
 

 
 

 

864.643.0071 (TTY: 711) 

www.worklink.scworks.org 

 
An Equal Opportunity Employer / Program 

Auxiliary aids and service available upon request to individuals with disabilities. 


